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Koaexc 3TukH H cj1yxke0HOro noBeeHusi pabOTHHKOB

®enepallbHOro rocyJapCTBEHHOTO OI0/KETHOIO yUpexAeHus: Hayku MHcTutyTa
TEOPUH MPOTHO3a 3eMIIETPSICEHUI U MaTeMaTHYeCKOU reou3uKu
Poccuiickoit akanemMuu Hayk

(UTIT3 PAH)

I. O0umne noJioKeHust

1.1 Hacrosimumii Koznexc 3Tuku u cinyxe0HOro noBeieHUs] paOOTHUKOB (Jajnee
— Kopnekc) ®enepanbHOro rocynapCcTBEHHOTO OIOJKETHOTO YUPEXJICHUS HaAyKU
WucTutyTa Teopum mporHo3a 3eMIICTPSICEHHH M MaTeMaTHYecKOW reo(Uu3uKu
Poccuiickoil akanemuu Hayk (namee — YupexIeHHE) OCHOBAaH Ha IMOJIOXKEHHSIX
Koncturynuu Poccuiickoit @enepanuu, GenepansHoro 3akoHa ot 25 nexabdbps 2008
r. Ne 273-®3 «O npoTUBOACHCTBUM KOPPYMIMU», a TaKXe YCTaHABIMBAIOLIUX B
OTHOLIEHNH PaOOTHUKOB YUpeX/IeHUsI OTpaHUYEHMUs, 3apeThl U 00SI3aHHOCTH UHBIX
(benepasbHBIX 3aKOHOB, HOPMATHMBHBIX NPaBOBBIX akToOB IIpe3mmenta Poccuiickoit
@enepanuy, IlpaBurensctBa Poccuiickoit ®enepauuu, APyruX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit Denepaliuu, BHYTPEHHUX PErYJISTUBHBIX JOKYMEHTOB
VYypexaeHus, a Takke Ha oOLIENPU3HAHHBIX HPABCTBEHHBIX MPUHIMIAX U HOpMax
poccHiicKoro oomecTBa U rocyAapcTaa.

1.2. Tlonoxenuss Kogexca pacnpocTpaHsioTCs Ha BCE CTPYKTYpPHBIE
NOJpa3eIeHUs Y YpexKICHUSI.

1.3. I'paxnanun Poccuiickoit ®enepanuu, MNocTymaromuid Ha paboTy B
VYupexaenue, 0053aH 03HAKOMUTHCS ¢ nonoxeHusmMu Konekca u cobntoaaTh X B
IIpOLIECCE CBOEY NESATEIBHOCTH.

1.4. Kaxxpiii paboTHUK YUpexJeHUs AOJKeH MPUHUMATh BCe HEOOXOAUMBIE
MEpBI 171 COONMIOACHHs ToJoXkeHui Hacrosiero Koaekca, a KaXaplid rpaxIaHuH
Poccutickoit ®denepanny BnpaBe 0XXKHUAATh OT paOOTHUKA YUpEXJACHUS MOBEICHUA B
OTHOLIEHMSIX C HUM B COOTBETCTBUH C IIOJIOKEHUSAMHU HacTosimero Komekca.

1.5. Llensto Konmexca sBIsieTCSl yCTAaHOBIIEHHME ATHUECKHMX HOPM M IIPaBUI
CITyKeOHOro IMOBe/ileHUs] paOOTHUKOB JJIsi JTOCTOWHOIO BBIMTOJHEHHSMH UMM CBOEH
NpoQ)eCcCUOHANIBHOMN JIeATENbHOCTH, a TaKKe COACHCTBHE YKpEIUIEHUIO aBTOpHUTETa
Yupexaenus, obecrnedeHue eUHbIX HOPM OBEACHUS paOOTHUKOB.
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1.6. Koxmekc ciyUT OCHOBOM Mg (OpMUPOBaHHUS JAODKHOW MOpaid B
KOJUIEKTUBE, YBAKUTEJIBHOTO OTHOIICHHS K JEATEIbHOCTH YUpEKIEHUs B
OOIIIECTBEHHOM CO3HAaHHHU, a TaKXKe CIIOCOOCTBYET MOBBILIEHUIO OOIIECTBEHHOTO
CO3HAHUS U HPAaBCTBEHHOCTH PAO0OTHUKOB, UX CAMOKOHTPOJISL.

1.7. Konekc npu3BaH NMOBBICUTH 3(PPEKTUBHOCTH BBITOJIHEHHUS] paOOTHUKAMU
VYupexieHus: CBOMX JOHKHOCTHBIX 00s13aHHOCTEH.

1.8. 3nanme u cobOmogaeHue paboTHuKkoM Yupexnaenus Kopekca sBisieTcs
OJIHUM W3 KPUTEPUEB OILICHKU KadecTBa €ro mpodeCcCHUOHAIbHOW IEATECIbHOCTH U
CITy>k€OHOT'0 MOBEACHUS.

1.9. Hacrosmuii Kogeke moasiexuT ornyOJIMKOBaHUIO HA OPUITHATHHOM CalTe
VYupexxaenus: B uHOOpMaIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH MHTepHeT.

I1. OcHOBHbIC NIPUHUIMIIBI H MPABUJIA CIYKeOHOT0 MOBeIeHU S
Pa0OTHUKOB Y4pesKIeHUus

2.1. PaBoTHUKM VYupexImeHMs, CO3HaBasg OTBETCTBEHHOCTH
nepen rocymapCcTBOM, OOWECTBOM M I'paxXIaHaMmM, OOS3aHEL:

1) uCHONHATH AOJMKHOCTHBIE OO0S3aHHOCTH JTOOPOCOBECTHO M Ha BBICOKOM
po(ecCUOHATIEHOM YPOBHE;

2) cobmoaaTh TpeOoBaHMs 3aKOHOAATENbCTBA Poccuiickoit ®enmepanuu u
BHYTPEHHUX PETYJISITUBHBIX TOKYMEHTOB Y UpPEKICHHUS;

3) OCYLIECTBIATH CBOIO JIESATEIBHOCTh B IIpEJiesiaX CBOMX IOJHOMOYMH M
IIOJITHOMOYUHU Y UPEKICHUS;

4) TmTpu UCMOJHEHWHM JIOJDKHOCTHBIX  OOSI3aHHOCTEH HE  OKa3bIBaTh
MPEANOYTEHUSI KaKUM-THO0 TPOo(EeCCHOHATBHBIM WA COIMANBHBIM TPYIIaM U
VUPEKIACHUSIM, OpraHU3AlMsIM, OBITh HE3aBUCUMBIMU OT BIHSHUS OTAEIbHBIX
JOJ>KHOCTHBIX JIMI U a[IMUHUCTPATUBHOTO JIaBJICHUSI;

5) cobmtogaTh COLMANbHYIO CIPABEUIMBOCTh W PABHOMPABHO pPACIPEACIATH
COLIMAJIBHBIE PECYpPChl C LEIbI0 PACIIMPEHUS BbIOOpAa W BO3MOXKHOCTEW I BCEX
KOHTPAareHTOB, B TOM YMCIIE, Uil HEUMYLIUX, COLMAIBHO YA3BUMBIX U IPYIUX JIULL,
OKAa3aBIIUXCS B TPYIHOU )KU3HEHHOW CUTYaLUH;

6) UCKIIOYaTh JCUCTBHS, CBS3aHHBIC C BIMSHHEM KaKHX-JIHO0O JIHUYHBIX,
UMYIIECTBEHHBIX  ((PMHAHCOBBIX) M  HHBIX  HMHTEPECOB,  MPEMSITCTBYIOIIMNX
T00pPOCOBECTHOMY MCIIOJTHEHUIO JOJIKHOCTHBIX 00s3aHHOCTEH;

7) cobnroaaTh NpU UCIOTHEHUHN JOJDKHOCTHBIX 00sI3aHHOCTEHN yCTaHOBIICHHbIE
(beneparbHBIMU 3aKOHAMHU, UHBIMU HOPMAaTHUBHBIMH MTPAaBOBBIMH akTamu Poccuiickoit
Qenepanuu 1 YUpexI€HUSI OTPAHUYCHUS U 3aIIPETHI,

8) coOyroaaTh HEHTPAIBHOCTh, HMCKIIOYAIONIYI0 BO3MOXKHOCTH BIIMSHHUS Ha
CIIYKEOHYIO JEATEIbHOCTh PCIICHUH MOJMTHYSCKUX MapTHH, MHBIX OOIIECTBCHHBIX
00beIMHEHU;
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9) cobmomate HOPMBI CIIyKeOHOM M TPO(HECCHOHATBPHOW AITHKH, MpaBUIIA
JICJIOBOr'O IIOBEICHUS M OOIICHUS,

10) 1nposBIATH KOPPEKTHOCTh M BHUMATEIBHOCTb K TpaxkaaHam U
JOJKHOCTHBIM JIMLIAM MPU CIIy)KEOHBIX KOHTAaKTaX C HUMU; MPUHUMATH MEPHI IO
HEJIOMYLIEHUIO JI000I BO3MOKHOCTH BOBHUKHOBEHUSI KOH(DIJIMKTa HHTEPECOB;

11) He gomyckaTh KOPPYHIIMOHHOTO MOBEJICHUS, B TOM YHUCJIE€ BO3IEP>KUBATHCS
OT MOBEJICHUS, KOTOPOE MOXET BOCIIPUHUMATHLCS OKPYKAIOIMIMMH Kak 00€laHue Uiu
NPEIIOKEHUE Jaud B3SITKU JIMOO KaK corjiacue MPUHSTH B3SATKY, UM Kak IpocbOa
(HamMek) O gJade B3SATKH, a TakKe MPOTUBOACHCTBOBATH JIIOOBIM MPOSBICHUIM
KOPPYIILUU U TPOYUM 3JI0YTIOTPEOICHUAM B Y UpPEXKICHUH;

12) yBegOMIIATH MODKHOCTHOE JIHMIIO YUpEeXKICHHUs 1O NpOodUIaKTUKE
KOPPYHIMOHHBIX W WHBIX I[PAaBOHAPYIIEHUN, OpraHbl MPOKYpaTypbl U HHBIC
benepanbHbBle TOCYJAapCTBEHHBIE OpraHbl 000 BCEX Clydyasx oOOpalieHus K HUM
KaKUX-1M00 JIMIl B 1EJISIX CKJIOHEHUSI K COBEPIICHHI0 KOPPYHIMOHHBIX
IIPAaBOHAPYLICHUN;

13)  He3aMEAIUTENbHO  YBEAOMIISITH ~ CBOETO  HEMOCPEICTBEHHOTO
PYKOBOJMTENSA, a TaKXKe JOJDKHOCTHOE JIMIO YUPSXKICHHS M0 MpOo]rIaKTHKe
KOPPYIIIIMOHHBIX M HWHBIX MPaBOHAPYIICHUH O CTAaBIIMX W3BECTHBIMU (haKTax
KOH(QUIMKTa WHTEPECOB U  KOPPYNIHUOHHBIX TMPOSIBJICHUH B  YUpEKICHUH,
00CcTOATENbCTBAX U JEHCTBUAX (0€31eicTBUN) paOOTHUKOB YUPEXKJACHUS U TPEThUX
JIMI, TIOCTY)XKUBIINX WM CIIOCOOHBIX TMOCTYXHUTh MPHUYWHAMHU BO3HHKHOBEHHS B
VYupexxneHuu KoH()IMKTa HHTEPECOB W/UITU KOPPYIIIMOHHBIX MPOSBICHHM, a TAK)XE O
MPUYMHEHUH (BO3MOKHOM IPUYUHEHHUH) Bpeia Y UpexkICHHIO;

14) noBOAUTH OO CBEJAEHUS HEMOCPEACTBEHHOTO WJM BBIIIECTOSIIETO
pykoBoaUTENST MHGOPMAIMIO O TOM, YTO KaKOe-IUOO JUI0 TpeasiaracT pabOTHUKY
YupexkneHuss COBEPIINTh HE3AKOHHBIM, HENPABOMEPHBIM WIM IPOTHBOPEYAIAN
TpeOOBaHUAM K CITy’KE€OHOMY MOBEACHUIO MOCTYTIOK WM KaKUM-IHMOO0 UHBIM 00pa3oM
HapylmuTh 3aKkoHOJaTenscTBO Poccuiickon ®enepanmu m Hacrosumu Kopeke, o
JMOOBIX  CTaBIIMX HW3BECTHBIX (hakTaX B OTHOIICHUM COBEPIICHHBIX JHOO
TOTOBAILLMXCS MPAaBOHAPYLUIEHUH CO CTOPOHBI APYIMX PAOOTHHUKOB YUpEKICHUs
(ecniu umeromascs uH@opManus He TpeOyeT YBEJOMIIEHHSI COOTBETCTBYIOLIETO
PYKOBOJUTENSI COTVIACHO MOANYyHKTaM 13) u 14) HacTosIIIIero myHKTa);

15) He pa3riamate ¥ HE WCIOJB30BaTh HEHAJICKAIIUM O00pa3oM CBEICHHS,
OTHECEHHBbIC  3aKOHONATeNhCTBOM  Poccuiickoii  ®Degepanuu K  CBEICHUSAM
KOH(DHUICHIIMATFHOTO  XapakTepa W  CIOykeOHylo wuHpopManuio (CBeIeHUs
OTPaHUYECHHOT'O PACHpPOCTPAHEHUs ), a TAK)KE MHBIC CBEJICHUS, CTABIINE U3BECTHBIMU
B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH;

16) He nomycKkaTh OKa3aHWs BO3JEUCTBUSI HA CBOMX KOJIJIET B LEJISAX MPUHSATHS
MPOTUBO3aKOHHOTO U (KMJIM) HEOOOCHOBAHHOI'O PEUICHUS;

17) BO3MEpKUBATHCST OT MOBEIEHUS, KOTOPOE MOTJIO ObI BBI3BAaTh COMHEHUE B
N0OpOCOBECTHOM HCIOJHEHUHM TPYJOBBIX OO0S3aHHOCTEH, a Takxke u30erarb
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KOH(JIMKTHBIX CUTYyallMid, CIIOCOOHBIX HAHECTH YIIEPO pemyTall WIH aBTOPUTETY
pabOTHUKOB YUpeKACHUS U/HIN YUPEXKICHUIO;

18) He  pomyckaTh  mposiBieHUd — (dopmaiu3Mma,  BBICOKOMEpHS,
HEYBaXUTEJIBHOTO OTHOIICHMS K 3aKOHHBIM NMPOChOAM M TpeOOBaHUSIM IPaKJIaH B
CBSI3M C UCIIOJHEHUEM TPYIOBBIX 00sI3aHHOCTEI;

19) BO31Ep)KUBATHCS OT MYyOJUYHBIX BBICKA3bIBAHUM, CYXKJACHUN M OICHOK B
OTHOUICHUU YUpEeXACHUS, €CIIM 3TO HE BXOAUT B 0053aHHOCTU PabOTHHUKA;

20) coOmogaTh KOH(MHUACHIIMATBLHOCTh HWH(POpMAIMKM O KOHTpareHTe,
KacarolIeicsl yCIOBUM €ro JKHU3HENEATEIBHOCTH, JHYHBIX KadecTB WM MPoOIieM,
MPUHUMATH MEPHI ISl €€ 00eCTICUCHMUS;

21) He WCMONB30BATHh CIYKEOHOE TMOJOKEHUE JIS OKa3aHUsl BIUSHUS Ha
NEATENIbHOCTh T'OCY/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIPaBIICHUS,
OpraHu3alyi, JOJKHOCTHBIX JIUI, TOCYAapPCTBEHHBIX U MYHUIIMIATBHBIX CITYKaIllKX
MIPU PEIICHUU BOIIPOCOB JIMYHOTO XapaKTepa;

22) yBaXUTEIbHO OTHOCUTHCA K JIESITEIBbHOCTH MPEICTABUTEIEH CPEACTB
MaccoBoil nHpopManuu Mo HHOOPMUPOBAHUIO OOIIECTBA O padoTe YupexaceHus, a
TaKKe€ OKa3blBaTh COJICUCTBUE B TMOJY4YEHUU JIOCTOBEpHOW uHPOpManuu B
YCTaHOBJICHHOM TOPSIJIKE;

23) IOCTOSIHHO CTPEMUTHCS K 00ECIIEUeHHIO KaK MOXKHO OoJiee 3¢ (HEeKTHBHOTO
M OKOHOMHOTO paclopsbKeHUs (MHAHCOBBIMU CpPEICTBAMHU, MHBIM HMMYIIECTBOM,
MaTepUaTbHO-TEXHUICCKUMH B IPYTHUMH peCypcamu Y UpeiKICHIS;

24) He HCHOJIb30BaTh MMYILECTBO YUPEKICHHUS B LEJSAX, HE CBSI3aHHBIX C
WCITOJIHEHHEM TPYJIOBBIX O0S3aHHOCTEH, a TaKKe HE MepeaaBaTh €ro B TaKUX IENISIX
WHBIM JIUIIAM;

25) cobmogaTh MPUHLMIIBI U TpeOOBaHHUA, yCTaHOBJIEHHbIE DenepalbHbBIMU
3akoHamMu OoT 18 wmronmsa 2011 r) Ne 223-®3 «O 3akynkax TOBapoB, padoOT, ycCiayr
OTIEJIbHBIMU BHJIaMH IOpUAMYECKUX JUI» U oT 5 ampens 2013 r) Ne 44-®d3 «O
KOHTPAaKTHOM cUCTEME B c(epe 3aKylOK TOBAapoOB, padoOT, yciyr Uil oOecreyeHus
rOCyJapCTBEHHBIX U MYHHUUMUIAIbHBIX HYXX» W HU3JaHHbIE B COOTBETCTBUU C HUM
BHYTPEHHHUE PETYJISATUBHBIE JOKYMEHThl YUpeXACHHUs, HE CO3/laBaTb CBOUMU
NEHUCTBUSMHU HEOOOCHOBaHHBIE MpPEUMYIIECTBA JUIsl KaKUX-TMOO YYaCTHUKOB
3aKYTIOK.

2.2. PaboTHuk Yupexaenus, Ha/IeTICHHBIN OpTraHU3AIMOHHO-
pacTopsANTEILHBIMA TIOTHOMOYHMSIMA [0 OTHOUICHHIO K JIPYTUM pabOTHUKaM
VYupexxaeHusi, T0JDKeH ObITh I HUX 00pa3iioM npodeccuoHanin3mMa, 0e3yrnpeaHon
penyTanuy, CBOMM JUYHBIM TIOBEJCHHEM II0JaBaTh MPUMEpP YECTHOCTH,
OecpUCTPaCTHOCTH U CIIPABEJTUBOCTH.

2.3. PaGoTHuk Yupexenus, HAJICJICHHbIN OpraHu3alMOHHO-
pacropsiAUTEAbHBIMUA [MOJHOMOYMSIMU [0 OTHOIICHUI0 K JAPYrUM pabOOTHUKaM
YupexneHus:

1) npuHMMaeT Mepbl IO NPEIOTBPALICHUIO U YPETYJIUPOBAHUIO B KOJIJICKTUBE
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KOH(JIMKTa HMHTEPECOB, MO MNPEIyNPEKICHUIO KOPPYMHIUH, BKJIKOYas MEpbl IO
MIPENOTBPALICHUIO KOPPYIIIHOHHO-ONIACHOTO ITIOBEICHUS;

2) coAeiCTBYeT YCTAaHOBJIEHUIO W MOJAJEPKAHMIO B KOJUIEKTHUBE 3J10POBOIO
MOPaJIbHO-TICUXOJIOTMYECKOT0 KIIMMAaTa;

3) npu ompeneneHuu o0beMa M XapakTepa MopydaeMou IpyruM pabOTHHKaM
VYupexxaenusi paboTbl PYKOBOJACTBYETCS NPUHIMIIAMHU CIPaBEJIMBOCTH, YyuyeTa
JUYHBIX U JIETIOBBIX Ka4€CTB, KBAIM(PUKALIMKA U ONBITA MOAYUMHEHHBIX;

4) He JOMyCKaeT IO OTHOIICHUIO K TMOJYMHEHHBIM paOOTHUKaAM
HE0OOCHOBAHHBIX MPETEH3UM, a TaKkke (HaKTOB rpyOOCTH U OECTAKTHOCTH;

5) mposiBisieT 3a00Ty O MOJYMHEHHBIX, BHUKAET B MX MPOOJEMBI M HYKIBI,
COJICHCTBYET MPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUH, CIOCOOCTBYET
poecCHOHATbLHOMY U JIOJDKHOCTHOMY POCTY paOOTHHUKOB;

6) OKa3bIBaeT MOJJEPKKY U MOMOIIb MOJIOJBIM CIEHHAIUCTaM (C OIMBITOM
paboThI 10 3 71eT) B mpuoOpeTeHnH MPOPECCUOHATBHBIX HABBIKOB.

2.4. PabotHuku Yupexnenus, HaJICJICHHbIE OpraHu3alMOHHO-
pacropsiIuTEeIbHBIMU MOJTHOMOYHSIMU 110 OTHOIICHUIO K JAPYTUM pabOTHUKAM, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccurickor denepanuu 3a
JEUCTBUS WU Oe31eMCTBUS MOAUYMHEHHBIX COTPYAHUKOB, HAPYIIAIOMIUX MPUHIIUIIBI
OTUKHU W TIpaBUjia CIY>KEOHOrO TMOBEJEHHUS, €CJIM OHU HE MPUHSUIM MEpP, YTOOBI HE
JOTMYCTUTh TaKUX JEUCTBUN WU OE3/ICUCTBUM.

II1. DTuka noBeaeHust pAOOTHUKOB YYpeKaAeHUs

3.1. PaGorHmku VupexaeHHss B CBOSH JEITCIBHOCTH HCXOIAT W3
KOHCTUTYLMOHHBIX [TOJIOKEHUN O TOM, UTO YEJIOBEK, €T0 MpaBa U CBOOOBI SBJISIOTCS
BBICIIEH IIEHHOCTHIO, U KAXKIbIM IpakJIaHUH UMEET MPABO HA HENPUKOCHOBEHHOCTh
YaCTHOM KW3HH, JIMYHYIO U CEMEMHYIO TalHY, 3allUTy YECTH, TOCTOMHCTBA, CBOETO
100pOTo NMEHH.

3.2. PaboTHUKHN YUpexKaeHUS:

1) o6si3aHbl coOMOAATh OOIIECTIPUHSTHIE JTHUYECKHE HOPMBI W TpaBUIIA
JICJIOBOTO TIOBEJICHUS, OBITh BEKJIUBBIMHU, JOOPOXKEIATCIbHBIMU, KOPPECKTHBIMH,
NPUHIUTTHATBHBIMU, BHUMATEIbHBIMH, MPOSBIIATH TEPIIUMOCTh U HEMPEAB3ATOCTH B
OOIIICHUH C TpaklaHAMU M KOJUIeTaMH, paOOTHUKAMU APYTUX OpPTraHU3aIni;

2) IMPHU3BAHbI CIIOCOOCTBOBAaTh CBOUM IMOBCACHNUCM YCTAHOBJICHHUIO B
KOJIJICKTHUBC JCIOBBIX B3aHMOOTHOHIeHI/If/'I, OTHOLLICHUU IMapTHCPCTBA,
B3aMMOYBAXXCHHUA KW B3aMMOIIOMOIIM, KOHCTPYKTHBHOI'O COTPYAHHYCCTBA JpPyI C

IPYTOM;
3) OJKHBI TIPOSIBIISITH YBAXKEHUE K 00bIUasAM M TpaaulusM Hapo 0B Poccuu u

APYTUX TOCYJApCTB, YUYUTHIBATh KyJIbTYpPHBbIE M HMHBIE OCOOCHHOCTH pPa3iIMYHBIX
STHUYECKUX, COIUAIBHBIX TPy U KOH(ECCHi;
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4) 00s13aHBI CTPEMUTHLCS B JIFOOOW CUTYyaIlMl COXPAHATh JTUYHOE JOCTOMHCTBO,
OBITH 00pa3IOM TOBEACHUS, TOOPOMOPSIOYHOCTH W UYECTHOCTH BO Bcex cdepax
OOIIeCTBCHHOU JKU3HU,

5) momxHbl U30eraTh JUYHBIX W (PMHAHCOBBIX CBS3€H, CIIOCOOHBIX HAHECTHU
yuiep0 UX 4eCTH U JOCTOMHCTBY, PENyTalluu Y YpeKaCHU;

6) He IOMyCKaTh IPUHATHUS TUIIH, KYPEHUS BO BpEMs CITy)KCOHBIX COBCIIIAHHA,
oecen, THOTO CITY>KeOHOT0 OOIIEHUS ¢ TpakIaHaMU.

KpuTrka UMEIOIIMXCS HEIOCTAaTKOB B pabOTEe CO CTOPOHBI PYKOBOMAMTES HIIN
KOJJIST JIOJKHA OBITh OOBEKTHBHOM, B3BEIICHHON, IMPUHIMIHAIBHOR U C
MOHUMAHUEM TPUHUMATBCS TEeM pPAOOTHUKOM VYUpEeXKIACHHS, K KOTOPOMY OHa
oOpareHa.

3.3. Ilpu uCHoOJHEHHWU TPYAOBBIX OOS3aHHOCTEH PAOOTHHKHU YUpPEKICHUS
BO3JIEPKABAIOTCS:

1) or mo0oro BHWAAa BBICKA3BIBAHMA M JCHCTBUN TUCKPUMHHAITMOHHOTO
XapakTepa IO IMpU3HAKaM II0Ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA,
rpaXXJaHCTBA, COLMAIBHOI0, UMYIIECTBEHHOTO WJIA CEMEUHOTO MOJOKEHUS, UCXOIs
M3 TOJMTUYECKUX WM PEJIUTHO3HBIX MPEANOYTCHUN, pOJia 3aHATUH W HWHBIX
MMEIOLIUXCS Pa3INuui;

2) or rpy0OCTH, MpOSBICHUN IMPEHEOPESIKUTEILHOTO TOHA, 3aHOCYMBOCTH,
NPEIB3AThIX  3aMCUaHWM, TPEIBSABICHUS  HENMPABOMEPHBIX,  HE3aCITyKCHHBIX
OOBHHEHMUI;

3) OoT yrpo3, OCKOPOUTENbHBIX BBIPAKCHUW WM PEIUIMK, JCUCTBUHM, OT
HEHOPMATHBHOW JIGKCUKH, TMPEMATCTBYIOMIUX HOPMAJIBHOMY OOILIEHUIO  WIIU
MIPOBOLIMPYIOLIUX TPOTUBONIPABHOE NTOBE/ICHUE.

3.4. PaGoTHuKHM Yupexaenus JTOJIKHBI OBITh BEXKJIMBBIMH,
n00poXkenaTeIbHBIMU, KOPPEKTHBIMU, BHUMATEILHBIMU U MPOSIBISATH TOJIEPAHTHOCTD
B OOIIIEHNH C TpaKIaHAMHU U KOJUIETaMHu.

3.5. He pomyckaercst oOCyXaeHHEe paOOTHHKAMU HEIOCTATKOB W JUYHOU
KU3HU CBOUX KOJUIET.

3.6. IloBeneHue pabOTHUKA BCErjaa U MPHU JHOOBIX OOCTOSTEILCTBAX JOJKHO
ObITh O€3yNpeyHbIM, COOTBETCTBOBATh BBICOKMM CTaHJapTaM IpodeccruoHamu3ma u
HPaBCTBEHHO-3TUYECKUM MNpuHIUNaM. Hu4to HE JOHKHO MOpPOYUTH JEJIOBYHO
pEemyTaluIo U aBTOPUTET PaOOTHHKA.

3.7. PaboTHUKY TPEANUCHIBACTCSI: TIOCTOSIHHO KOHTPOJUPOBATH CBOE
MOBEJICHUE, YYBCTBA U SMOLIMH, HE TTO3BOJISISL JIUYHBIM CUMIIATUSIM WJIM AHTUIIATHAM,
HETIPUS3HU, HACTPOCHHUIO WIIM JAPYKECKUM UyBCTBAM BIHMATH Ha CIy)KCOHBIC
pelIeHusi, YMEThb MNPEABUACTh MOCIEACTBUAS CBOMX JICUCTBUA U PELICHUI;
oOpamaTbcsi OJUHAKOBO KOPPEKTHO ¢ KOJUIETaMH, PYKOBOJCTBOM HE3aBUCHMO OT HX
CITY>K€OHOT'0 WJIM COLUAIBHOTO MOJIOKEHUS.
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3.8. B mpomecce TteneoHHOTO OOMIEHUS TOJDKHBI OBITH COOJFOJCHBI
CJIEIyIOLIME IPABUIIA:

- Ha BXOIJAIMIWC 3BOHKH CJIICAYCT OTBCUATH KaK MOZKHO 6BICTp€€, ITPpHU OTBCTC
Ha3bIBATh CBOC UM,

- IpY 3BOHKE B MOJpA3AeieHUs YUpexaeHus: paOOTHUKY HEOOXOAMMO Ha3BaTh
CBOE HMSI U JIOJDKHOCTh (JIMO0 HaMMEHOBaHHWE NOJpa3fefieHus), a TakkKe
IIOMHTEPECOBATHCS, MOXKET JM COOECEeNHHMK B JaHHBIH MOMEHT YAEIUTh BpeMs
pasrosopy;

- IIpY 3BOHKE B JPyrve OpraHu3aiiyd HeoOX0IuMO Ha3BaTh CBOIO (haMUIIUIO U
UM, JOJDKHOCTh, O3BYYHTh Ha3BaHHE YUPEXKACHHS, CIPOCUTh, YyAOOHO IK
co0eceTHUKY pa3roBapuBaTh B JaHHBIM MOMEHT;

- 3aKaHYMBATh PA3TOBOP, KaK MPABUIIO, JOHKEH MTO3BOHUBIIIHIA;

- €CIIi BOIPOC, M0 KOTopoMy PaboTHHKY HEOOXOAMMO CBA3ATHCS C KOJIETaMH
WIA BHEIIHUMHU TIPEACTABUTENSIMU HE SBISIETCS CPOYHBIM, CIEIyeT OTIaBaTh
NPEIMOYTEHUE CBSI3U MO 3JICKTPOHHOU mouTe. Eciu jxe BOmpoc SIBISIETCS CPOUHBIM,
OJIHAKO TMpPU DTOM HEOOXOJUMO JIOHECTH J0 cobeceaHuka OoJbIIoN 00beM
uHpopmanuu, TO TeaePOHHBIM 3BOHOK JOJDKEH OBITh NPEIBAPEH 3JIEKTPOHHBIM
COOOIIIEHUEM, COJIEPKAITUM ATy MH(OPMALIMIO B HEOOX0IUMOM 00BHEME;

- 06CY}KIL€HI/IC C KOJUICTaMU JIMYHBIX BOIIPOCOB, PCIICHUC JIMYHBIX HpO6H€M, a
TAKXKC JIMYHBIC PA3TrOBOPHBI IIO TGJ'IG(I)OHy B pa6oqee BpEMA PACOCHHUBAIOTCA Kak
HCPCTIIaMCHTUPOBAHHLIC IICPCPLIBLI.

3.9. Ilpu BO3HUKHOBEHHH KOH(MIUKTHOW CUTYallMM MEX]y TOpa3IeICHUSIMU,
MIPUOPUTETHLIM HAMPABICHUEM PEIICHUS KOH(MIMUKTA SIBISCTCS yYeT HHTEPECOB
YupexxaeHus B 1IEJIOM.

3.10. Buemmnuii Bujg pabOTHUKOB YUpEeXKICHHS TPU HCIOTHEHUU HUMU
TPYIOBBIX OOS3aHHOCTEH, B 3aBHCHUMOCTH OT YCJIOBUW WX HCIHOJHEHUS, JOJKEH
CHOCOOCTBOBAaTh  YBAXUTEIBHOMY  OTHOLIEHUIO TPaXJaH K  YUpPEKACHHUIO,
COOTBETCTBOBATh  OOLIECHPUHATOMY JIEJIOBOMY CTHJIO, KOTOPBIM  OTIMYArOT
OoQUIMANBbHOCTh, CAEPKAHHOCTb, TPAJAULMOHHOCTh, AaKKypaTHOCTb. PaOOTHHUKHU
VYupexxaenus: co0I01al0T pa3yMHYI0 JOCTaTOYHOCTh B MCHOJb30BAHUN KOCMETUKH,
IOBEJIMPHBIX U3JEIUNA U UHBIX YKpPALICHUH.

IV. OTBeTCTBEHHOCTH PAa00OTHUKA Y4Ype:KIeHUs
3a HapyumieHue Koaekca

4.1. Hecobmonenne Komekca MokeT MPUBECTU K NUCIMUILUIMHAPHBIM CAHKIIHASAM
— BIUIOTh [JI0 YBOJBHEHUS - B COOTBETCTBHUM C JCHCTBYIOIIUM TPYJIOBBIM
3aKOHOJATEIHCTBOM PD 1 TOKaTbHBIMU HOPMATUBHBIMU aKTAMH.

4.2. B cny4dadx, OpenyCMOTPEHHBIX (eAepaJbHbIMU 3aKOHAMH, HAPYIICHHE
nosoxkeHuit Kopekca BiedeT mnpuMeHeHHWE K paOOTHUKY YUpeKIeHUs Mep
IOPUINYECKON OTBETCTBEHHOCTH.



V. 3akaounTeabHbIe M0J0KEeHUS

5.1. Ecnu y paboTHuka YupexaeHuss BO3HUKAIOT 3aTPyAHEHUS B OTHOIICHUU
MOHMMaHUs MO0 TpuUMeHeHus mnoJjoxkeHud Kojekca, oH BOpaBe 0OpaTUThCA 3a
KOHCYJIbTalMeH (Pa3bICHEHUSIMU) K CBOEMY HEMOCPEJICTBEHHOMY PYKOBOJIUTEINIO, a
TaKXXe K JOHDKHOCTHOMY JIUILY YUpEXJIeHUs Mo Npo(UIaKTHKE KOPPYHIIMOHHBIX U
UHBIX IPAaBOHAPYILLIECHU.

5.2. PykoBoauTenu BceX YpPOBHEH HE MMEIOT IMpaBa CKpbIBaTh OT
BBIIIECTOAIIETO  PYKOBOJACTBa  (aKThl  HEHAAJEKAIIETO  HCIOMHEHHS  HX
MOTYMHEHHBIMU — PAOOTHUKAMU Y UPEIKICHUS TPYIOBBIX 00SI3aHHOCTEM.

5.3. PykoBoauTenud BCEX YPOBHEH YUpPEKICHHS HE [OJKHBI JIOMYCKATh
npecieoBaHne PabOTHUKOB YUPEKIEHUS 32 YBEIOMIICHHE WU MHGOPMHPOBAHUE
COOTBETCTBYIOLIETO0 PYKOBOAUTEIA, MPeaycMOTpeHHOe HacTossmuM Komgekcom. B 1o
KE BpeMs HEOOXOIMMO TpPeceKaTh JIFOObIC MOMBITKH PACIPOCTPAHEHUS 3aBEIOMO
JIOKHOW MH(pOpMAaIMK, HEMPOBEPEHHBIX WM HEMOJATBEPKIECHHBIX (PAKTOB C IEIBIO
OMOPOYUTH PAOOTHHKA YUpeKACHUS, HE3aBUCUMO OT €ro JI0JKHOCTH.

5.4. Ha pabotHuka Y4pexJIeHUs] HE MOXKET ObITh HAJOXKEHO JAUCIUILIINHAPHOE
B3BICKAHME 3a MpeaocTaBiieHne mHopManuu o HapymeHun Kojekca, 3a KPUTHKY
PYKOBOJUTENS WX KOJUIET MO OOCTOSITENIBCTBAM, MPEIYCMOTPEHHBIM HACTOSIIUM
Konexcom.



